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Chapter I：Thesis/Dissertation format guide 

The format of a master’s thesis/doctoral dissertation for the College of Nursing is as 

follows: 

I. Text and paper specification for the thesis/dissertation 

(i) With the exception of the cover page and back cover, the thesis/dissertation 

must be printed on white A4 (210mm×297mm) sized paper. 

(ii) Regardless of the language used for the paper, the contents should read from 

left to right. 

(iii)The font size should be in 12 point (if the paper is written in Chinese) or Times 

New Roman 12 point (if the paper is written in English). The line spacing for 

the contents should be set at 1.5 times and the font color should be in black. The 

contents must be properly punctuated without corrections. Carbon paper may 

not be used.  

II. Page number setting 

(i) The cover page, title page, authorization statement page, approval certificate 

page and acknowledgement page should not be numbered. Pagination starting 

from the abstract in Chinese to the list of illustrations/figures should be labeled 

in small Roman numerals (i.e. i, ii, iii, iv, v and so forth). 

(ii) Pagination of the paper’s main contents should be labeled with Arabic numerals 

(i.e. 1, 2, 3 and so forth). The aforementioned pagination should be printed in 

Times New Roman, located at the bottom of every page, center aligned. 

III. Print setting and cover page 

(i) The paper should be printed in double side and bound as a book (or singled 

sided if the paper length is below 100 pages). 

(ii) Name of school and department, master’s thesis/doctoral dissertation, title of 

paper in Chinese, name of author and date of publication should be printed on 

the spine. 

(iii)The finalized paper should be hard bound; the cover and spine should be black 

with gold letters for doctoral dissertation (red cover and gold letters for master’s 

thesis). Please consult the department office to prevent discrepancy in color 

choice. 

IV. Page setting 

(i) Margins: 2.54cm (upper margin), 2.54cm (bottom margin), 3.17cm (left margin) 

and 3.17cm (right margin), 0cm for the binding side, 1.5cm for header and 

1.75cm for footer.  
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V. Position and font for titles and subtitles 

(i) Position and font 

1. Titles of each chapter should be center aligned (16 point font, bold) 

2. Titles of each section should be center aligned (14 point font, bold) 

3. Titles of portions under each section should be left justified (12 point ) font. 

4. Each chapter should begin on a new page. 

(ii) Tier setting for titles and subtitles 

The order of tiers in the paper for chapters and sections is: 

  Tier 1 Tier 2 Tier 3 Tier 4 Tier 5 Tier 6 

  ↓ ↓ ↓ ↓ ↓  

Tier 

order 

Chapter 

Section 
I (1) 1 (i) a (a) 

As shown below: 

Chapter I 

Section I 

I.  

(1) 

   1. 

(i) 

      a. 

       (a.) 

       (b.) 

(ii) 

(2) 

2. 

II.  

III.  

1. With the exception of “Chapter” and “Section” (which should be center aligned), 

all titles should be left justified.  

2. For double-sided manuscripts, each chapter should begin on an odd-numbered 

page and the sections should be sequential. 

3. Instead of printing a chapter title at the last line of a page, move it to the top on 

the next page. 
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Chapter II：Content typesetting guide 

Your master’s thesis/doctoral dissertation should be compiled in the following 

sequence. Pay attention to the required fonts and sizes. 

I. Thesis/Dissertation cover: The cover page should contain the name of your 

school and department (in both Chinese and English), title of your paper, your 

name, name of advisor and time of graduation. Refers to Appendix I for a 

sample.  

II. Title page (same as the cover) 

III. Thesis Oral Examination Committees’ Approval Certificate: Refers to Appendix 

II for a sample. 

IV. Acknowledgment: You can use this page to express your gratitude to those who 

have contributed towards the completion of the thesis/dissertation. Refers to 

Appendix III for a sample. 

V. Abstract: A concise description of the purpose of your research, the literature 

reviewed, research methodologies, contents, and results. The content of abstract 

should be between 500-1000 words in length. Contents should be in 12 point and 

no longer than a single page. You should also include keywords for your research 

(no more than 5 words). Refers to Appendix IV for a sample 

VI. Contents: The page should list the abstracts, contents, tables, illustrations/figures, 

chapters, sections, references and appendices. Refers to Appendix V for a 

sample. 

VII. Tables: Tables included in the manuscript should be labeled and numbered 

sequentially according to the order of chapters. For example, the first table in 

Chapter II should be labeled as Table 2-1 and so forth. Refers to Appendix VI for 

a sample. 

VIII. Illustrations/figures: Illustrations/figures included in the manuscript should be 

labeled and numbered sequentially according to the order of chapters. For 

example, the first figure in Chapter III should be labeled as Fig 3-1 and so forth. 

Refers to Appendix VII for a sample. 

IX. Body of thesis/dissertation: All citations and reprints of other works in your 

manuscript should be included according to the latest APA format. 

X. References: All references should be cited according to the latest APA format at 

the end of the manuscript. 
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XI. Appendices:  

1. Though not a necessary part of a thesis/dissertation, the appendices offer 

additional information relevant to the contents, but too long to be reprinted in 

the thesis/dissertation.  

2. Materials that can be appended include: figures and charts that would be too 

cumbersome if included in the main text; reproductions of valuable documents, 

long case studies, technical footnotes and so forth. 

XII. Spine: Refers to Appendix VIII for a sample. 
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Appendix VIII: Sample of Spine 

Name of our University and 
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